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Planning Your Wedding

Chinn’s Chapel United Methodist Church

100 Chinn’s Chapel Lane
Copper Canyon, TX  75077

Thank you for your interest in Chinn’s Chapel United Methodist Church as the location for this very special event in your lives!  These pages are addressed to both bride and groom, and are designed to outline the wedding guidelines at Chinn’s Chapel United Methodist Church, and to aid you in making your wedding a meaningful and joyous celebration. As you read, please make a note of any questions that arise, and make sure to raise these with the Wedding Coordinator and/or Pastor.

Your relationship to God is the strongest and most important tie uniting you to each other. Therefore, everything about the wedding service is designed as a Christian marriage, to reflect the belief that husband and wife are equal partners in Christian marriage, and that they are entering into the marriage of their own volition.  Holy Communion may be celebrated. 
The decision to perform the ceremony is the right and responsibility of the Pastor in accordance with the laws of the state of Texas and the United Methodist Church. The Pastor shall approve all plans. The Pastor’s counsel with the parties involved prior to marriage, mandated by The Book of Discipline of the United Methodist Church, should include the following:

· premarital counseling, discussing and planning the service and informing of policies and guidelines;
· decorations, photography, and audio or video recording are to be approved by the Pastor and/or Wedding Coordinator;
· any leadership roles taken by other clergy should be at the invitation of the Pastor of Chinn’s Chapel United Methodist Church;
· the Pastor, church musicians, and the Wedding Coordinator must be consulted and work with the couple in all decisions on music selections;
· children of the groom or bride, other family members, and friends of the couple may take a variety of roles in the service, depending on their ages and abilities (examples: members of the wedding party, readers, musicians, personal testimony to the couple).
First Appointments and Arrangements

When you have decided to be married:

· E-mail (chinnschapel@yahoo.com) or call the church (972.317.4094) or Pastor (972.762.8725).  The Pastor will notify the Wedding Coordinator, who will contact you regarding the date, time, and place of your wedding and rehearsal. The Wedding Coordinator will arrange to reserve the date, and the Pastor will call you to set up your first meeting.

· If you are planning to use the services of any church musician(s), the Wedding Coordinator will make those arrangements, and provide you with contact information to make an appointment for a meeting to plan the music.

· Fees are to be paid in accordance with the fee schedule (see page 6 of these guidelines).

The Clergy

The church expects that the couple to be married will participate in pre-marital counseling with the Church Pastor or another qualified professional.  Couples are encouraged to employ the Church Pastor. However, licensed or ordained clergy

may be employed at your own expense and arrangement. Should a guest clergy be desired to officiate or assist at the ceremony, prior approval from the Church Pastor must be obtained; the guest clergy’s contact information must be provided a minimum of 30 days prior to the wedding.  Fees for clergy services are to be paid directly to the clergy.

General Rules

· Furniture and other equipment will not be moved except as approved by the Church Pastor or Wedding Coordinator.

· No rice, confetti, birdseed or other such items shall be thrown in or around any building on the church grounds. Please tell your friends! We suggest blowing bubbles or ringing tiny bells.

· Smoking is prohibited in any building on the church grounds, including restrooms, in order to abide by our fire code.
· Alcohol is prohibited on the church grounds at all times.
Aisle and Seating Details
· The center aisle of the Chapel is 30 feet long by 5 feet wide.

· There are 8 pews on each side of the center aisle, each pew seating 5-6 people.  Including the first row of pews (reserved for immediate family), the Chapel seats approximately 80 persons.
The Selection of Music

When choosing music for your wedding, the music you use must be suitable for a

Christian wedding set in a church building.  The sacred and classical music of past centuries and of the present day embodies both dignity and adoration for God and contributes to a spirit of worship.  There are many beautiful contemporary compositions, some written especially for weddings, which are very satisfactory. The Pastor, Wedding Coordinator and/or church musician will be helpful in making suggestions to you regarding processional and recessional music, as well as all other service music for the wedding.

You should expect to pay the musician(s) performing at your wedding.  The fee for the church musician includes the ceremony, wedding rehearsal, the musician’s private preparatory rehearsals, and consultation on wedding music, and should be paid directly to the musician. Recorded music is permissible with the use of your personal music player. All music must be approved by the Pastor.
The Marriage License

The marriage license should be given to the Pastor at the rehearsal.  You may apply for the license in the county clerk’s office at least 72 hours (and no more than 30 days) before the wedding date.

The Rehearsal

The rehearsal provides the opportunity for persons to become familiar with the order of the ceremony and the logistics for the wedding. It is important that all persons who will have a part in the wedding ceremony attend the rehearsal, including bride and groom, 
all attendants, ushers, parents of the bride and groom, musicians, and photographer.

All plans should be complete prior to the time of the rehearsal.  Give clear directions for reaching the church location to all participants.  The Pastor or Wedding Coordinator will schedule the time of the rehearsal, which should take approximately one hour.  The Pastor and/or Wedding Coordinator will be in charge of the rehearsal.

The Ushers

The comfort of family and friends depends greatly upon those who are selected to usher at the wedding. The ushers should greet the guests warmly, offer an arm to the woman and escort the person, couple or family to a seat. The ushers are expected to attend the rehearsal.  The ushers should know the location of the restrooms and what to do in case of an emergency. The Pastor will instruct them in these details.

General Information about the Church Facility

The dressing room for the bride and her attendants is located in the Fellowship Hall and is air-conditioned. A full-length mirror is located there for the convenience of the wedding party. Please make sure that you leave the room as you find it, being careful to pick up pins, wires, coat hangers and other items.
The setting up and cleaning up of the church is under the direction of the Wedding Coordinator.  Upon making arrangements with her for the use of the facilities, you will be asked to indicate what your needs will be, so that the she will know well in advance of the event what she will need to set up. It should be remembered that the rooms used by any of the bridal party are to be left as clean as possible.

Candles and Flowers

We have two seven-candle brass candelabra and a brass unity candle holder for you to use. Please purchase your own non-drip candles (3) for your unity candle. The candelabra have disposable liquid candles that we provide.

Most local florists will gladly assist you in planning for your flowers, unity candles, and/or aisle runner if you choose to use these. The couple will be responsible for having the flowers arranged by the florist in consultation with the Wedding Coordinator.  Plastic liners must be used with vases or other containers. If the arrangements are to be donated

for the Sunday morning worship service following the ceremony, please inform the Wedding Coordinator.  A flower girl may drop flower petals if desired. 

Guest Book

A guest book may be placed on a podium directly outside the entrance to the sanctuary so the guests can sign as they enter the church. It is helpful for the couple to assign someone to attend this book and assist arriving guests to sign.
Gifts

It is expected that gifts will be taken to the reception location.  If it is necessary to accommodate gifts from those not attending the reception, the guest book attendant should assume responsibility for those gifts.
Wedding Programs

If you wish to have programs printed, you must arrange for this to be done by a printer. This service is currently not available from the church.

A Christian Wedding

A Christian wedding, as a service of worship, is set apart from either a civil ceremony or a non-Christian ceremony.  All elements in the ceremony (music, readings, vows, prayers, etc.) should be appropriate for a service of worship, as well as consistent with Christian values.  Christian marriage is to be a lifelong covenant relationship between a man and a woman, centered in a personal relationship with Jesus Christ, their Savior and Lord.

This is a sample order of the wedding ceremony:

Prelude

Seating of Guests and Family

Seating of Mothers

Processional

Greeting and Presentation

Declarations by The Couple
Response of Family and Friends

Prayer

Scripture Reading: 1 Corinthians 13:4-8

Homily

Exchange of Vows

Blessing and Exchange of Rings

Prayer for Grace
Declaration of Marriage
Musical Selection
Lighting of the Unity Candle

Celebration of Communion
Dismissal with Blessing and Peace
Presentation of the Couple

Recessional
Dismissal of Mothers and Guests

Postlude

No wedding ceremony which is outside traditional United Methodist Church ceremony and decorum may be performed on the church premises unless a detailed description of such wedding ceremony is submitted to the Chinn’s Chapel Pastor for approval at least 30 days prior to the wedding.

Photography and Videography
Flash photography is permissible during the processional, the kiss, the presentation of the couple, and the recessional.
Videography is acceptable in consultation with the Pastor.

Receptions
Receptions for a maximum of 40 persons may be available for an additional fee.  The Wedding Coordinator or Pastor will refer you to those who can provide these services.
Fee Schedule

Deposit to hold wedding date and time, payable upon confirmation of the date and time from the Wedding Coordinator; deposit will be refunded after the wedding, dependent upon the care of the facilities and compliance with all guidelines, or if there is a cancellation no later than 30 days prior to the wedding date:


           $200.00
Wedding fee for use of the Church facilities and services of the Wedding Coordinator, payable no later than 30 days prior to the wedding date:


           $500.00
Clergy:








           $150.00
Musician(s) supplied by church (each):




           $100.00
Checks for deposit and wedding fee should be made to “Chinn’s Chapel UMC”, notated with last names of groom and bride and wedding date, and mailed to:  Chinn’s Chapel United Methodist Church, 100 Chinn’s Chapel Lane, Copper Canyon, TX  75077.  A signed copy of the “Contract Agreement” form must accompany the deposit.
Clergy and musician(s) should be paid personally, immediately following the ceremony.  Checks should be made out directly to the clergy and musician(s).
CONTRACT AGREEMENT 
WEDDINGS AT 
CHINN’S CHAPEL UNITED METHODIST CHURCH

100 Chinn’s Chapel Lane, Copper Canyon, TX  75077

Chinn’s Chapel United Methodist Church is pleased that you have expressed a desire to enter into the holy covenant of marriage in our Church. The Church is glad to make its facilities available to you for the celebration of your marriage, which we trust will be a joyful and glorious occasion.
The Church is a sacred and historical place.  A bride and groom wishing to use the facilities must sign this written agreement upon confirmation of their wedding date and time from the Wedding Coordinator, and return the original copy with the deposit.  Any additional party responsible for the wedding must also sign the agreement.

************************************************************************

We, the undersigned, have read the Church’s “Your Wedding at Chinn’s Chapel” booklet and understand these guidelines, and in consideration for the use of the Church facilities,

agree to abide by them, and to ensure that, where applicable, our guests at our wedding, and at any related event on the Church premises, shall also abide by these guidelines.

Printed Name of Bride _____________________________________________________

Signature __________________________________________ Date _________________ 

Printed Name of Groom ____________________________________________________

Signature __________________________________________ Date _________________

Printed Name of Additional Responsible Party __________________________________

Signature __________________________________________ Date _________________

Please sign this page and return it to the Church with your deposit.

Please keep the “Your Wedding at Chinn’s Chapel UMC” booklet for future reference.
